
RESOLUTION NO. 3640 

APPROVING AND ADOPTING JOB SPECIFICATIONS AND 
TITLES AS PREPARED AND SUBMITTED BY STATE OF 
CALIFORNIA PERSONNEL BOARD COOPERATIVE 
PERSONNEL SERVICES IN THAT CERTAIN LIMITED 
CLASSIFICATION STUDY DATED MAY 10, 1972 

RESOLVED, that the repor t  of State of California Personne l  Board,  
Cooperative Personne l  Services  dated May 10,  1972, a copy of which i s  
aMexed  here to  and made  a par t  hereof a s  if s e t  fo r th  in  full  he re in ,  be 
and the s a m e  is  hereby approved and adopted by the City Council of the City 
of Lodi; and 

B E  IT FURTHER RESOLVED, that the job c lass i f icat ions  and 
c lass i f icat ion t i t les contained in the sa id  repor t  be and the s a m e  a r e  hereby 
approved and adopted a s  j ob  specifications and classification t i t les  in the 
c lass i f ied personnel system of the City of Lodi  and said specifications and 
t i t les  shal l  apply a s  of June 8, 1972. 

FURTHER RESOLVED, that Resolution No. 1990 and a l l  o the r  
resolutions in conflict herewith a r e  hereby repealed to the extent of any 
duplication o r  conflict herewith.  

Dated: June 7 ,  1972 

I hereby ce r t i fy  that Resolution No. 3640 was passed a n d .  
adopted by the City Council of the City of Lodi in regu la r  
meeting held June 7 ,  1972 by the following vote: 

Ayes: Councilmen - Hughes, Katnich, Pinker ton,  

- 

Schaffer and Ehrhard t  

Noes: Councilmen - None 

Absent: Councilmen - None 
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CALIfORNIA STATE ?ERSONHEL BOARD 

COOPERATIVE PERSONNEL SERVICES 
1 2 1 7  H S t r e e t  
bsrolmnto 95814 

714 W. Olympic Blvd. 
L n  A n y h  90015 
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City Council 
City of Lodi 
c i t y  H e l l  
Lodi. California 95420 

‘Attentiad Hr. Banry A. G h v e m ,  Jr. 
City Manager 

I .  

Sacramento, California 
Ma9 10, 1972 

Honorable Members 

In accordance with the  agreement between the  City of Lodi and the  
Cal i fornia  S ta te  Personnel Board, we are pleased t o  submit our rec- 
mendations on the  posi t ions  submitted t o  us f o r  study. 

The attached report  contains our recommwdations and copies of new 
and revised class specif icat ionsr  

We are pleased to again have had the  opportunity t o  assist the  City 
of Lodi by conducting t h i s  review. 
t ion f o r  the  cooperation and assistance given by a l l  personnel con- 
tac tad  during t he  couree of the-study. 

!/ 

We wish t o  express our apprecia- 

.- - 
V e r y  t r u l y  yours 

A n l  
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3. 

Maintenance Man 

We were asked to review the posi t ion occupied by M r .  G a r y  Ahart, a 
Maintenance Man I assigned to  the  City's Water Pol lut ion Control 
Plant. 
posi t ion be real located t o  the  class of Maintenance Man 11, and t h a t  
the class spec i f ica t ion  f o r  the  Maintenance Man I and 11 be revised as 
attached. 

M r .  Ahart states t h a t  he is doing the  work of a Plant Operator and 
should be paid a t  t h a t  level. 
taking the  Grade I1 c e r t i f i c a t e  test so le ly  because he does not have 
an "operator" t i t le.  
out t h a t  the  o r ig ina l  concept of the posi t ion was one of buildings 
and grounds maintenance. 

We do not f e e l  t h a t  an addi t ional  operator or operator- level class is  
j u s t i f i e d  f o r  t h i s  posit ion.  
ent to  warrant t he  maintenance class, and the f i l l - i n  fo r  absent 
operators does no t  occur of ten enough t o  warrant the appointment to  the  
higher class. 
mittee we have found t h a t  an "operator" t i t le is not required t o  take 
t h e  Grade I1 c e r t i f i c a t e ;  however, two years of full- time operat ing 
experience is required. The experience i n  t h i s  posi t ion is  not f u l l-  
t i m e  p lan t  operation. 
s k i l l  than is typ ica l  f o r  other  Maintenance Man I classes i n  the  City, 
however, and are recommending t h a t  the posi t ion be put i n  the  class of 
Maintenance M a n  11. 

Treatment Plant  Operators 

The Plant  Operators, as a group, requested t h a t  we review the  prac t ice  
of having only one level of P l a n t  Operator ins tead of a series. 
of 14 agencies i n  your area, nine have one leve l ,  th ree  have two levels, 
and two have three  or more levels (Stockton and Modesto). 
f o r  your s i z e  plant ,  one level of journeyman operator is suf f ic ien t .  
Promotion from the Maintenance Man I1 level can be  used t o  supplement 
open recruitment when a vacancy exists. 

As a resu l t  of t h i s  review, w e  are recommending t h a t  Mr. Ahart'r 

He a l so  f e e l s  t h a t  he is prevented from 

Discussions with M r .  Jones and Mr .  W i t t  pointed 

The normal du t ies  are su f f i c i en t ly  d i f fe r-  

On checking with the  Chairman of the  Cer t i f i ca t ion  Cow 

W e  do feel t ha t  the  posi t ion requires more 

Out  

W e  f e e l  that 

-1 * I  

Chief Sewage Treatment Plant  Operator 

Mr .  Klaffke feels t h a t  his posi t ion is inappropriately t i t l e d ,  and 
t h a t  a more common and appropriate t i t l e  would be Treatment Plant  
Superintendent. W e  have found i n  our surveys t h a t  t he  "supetintmdent" 
t i t l e  is usually reserved f o r  Plant  Supervisors with department head 
status - they report  d i r ec t l y  t o  e i t h e r  the  Director of Public Works or 
the  City Manager. In s i t ua t i ons  s imi la r  to  the  me a t  Lodi, with aa 
intermediate supervisor over water and saaitatica, the  t i t le  f o r  Hr. Klaffke'r 
pos i t ion  i e  usual ly  one of three equally po r r ib l r  choicer: 

' 

Chief Treatment P l a n t  Operator - 
Treatment Plant  Supersisor 
Treatmnt Plant  For- , 

41- , 1 .  



Since your City already usee t h e  "supervlsor" title, it  would not be 
appropriate t o  use i t  again f o r  t h i s  posit ion.  
appropriate t o  continue t o  use the  present ti&. 

We f e e l  it would be 

4. h a n e e r i n g  Aid I1 

The posi t ion occupied by M r .  Kay Tamura has undergone considerable 
change s ince  the  last time i t  w a s  etudied. A l l  of the  people doing 
draf t ing work have bean pooled and M r .  Tamura has been ac t ing  as a 
working eupervieor of this section. 
class of Supervising Engineering Md  f o r  t h i s  posit ion.  

We r e c m d  crea t ing  a new 

. >  
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MAINTENANCE MAN I 

City of mi nay 1972 

DEFINITION 

Under supervision. t o  perform a variety of semiskilled knd unskil led 
manual tasks;  and t o  do re la ted  work aa required. 

DISTINGUISHING CHARACTERISTICS 

This is the  entry- level c lass  f o r  maintenance posi t ions  i n  the S t ree t  
and Sewer and Water Departments. 
unskilled laboring dut ies  and may learn t o  perform the semiskilled main- 
tenance work cha rac t e r i s t i c  of the  Maintenance Man I1 class .  Under thin  
t ra ining concept, employees hired i n  t h e  Maintenance Man 1 c las s  may 
reasonably expect t h e i r  posit ions t o  be reallocated t o  the Maintenance 
Man I1 c lass  as they receive work assignments requiring more s k i l l  and 
the regular operation of.trucko and l i g h t  equipment. However, those 
posit ions which perform only routine,  unskilled manual laboring tasks not 
requiring the regular operation of trucks and l i g h t  equipment should 
remain al located t o  the Maintenance Man I c lass  indef ini te ly .  

Positions in t h i s  c l a s s  perform routine 

EXAMPLES OF DUTIES 

Works as a member of a s t r e e t .  water, o r  sewer crew, o r  performs 
routine grounds, cleaning, and maintenance tasks a t  the City's water pollu- 
tion control  plant ,  o r  sani tary l a n d f i l l  f a c i l i t y .  
objects;  l ifts and ca r r i e s  stones, boxes, gravel, d i r t ,  asphalt .  timber 
and other materials and equipment as directed; performs pick and shovel 
work in digging, widening and backfi l l ing trenches and other  excavations; 
sweeps, c l ea r s  and cleans roadsides, gu t te rs ,  curbs. culver ts ,  catch 
basins and other  drainage s t ructures;  removes debris and c lears  away under- 
growth; uses such tools  a s  shovels, rakes, jackhammers, compressors, spray 
r igs .  and tampers: assists i n  preparing surfaces for  painting and in apply- 
ing  asphalt ,  macadam, concrete and premixed materials t o  streets and other 
roadways; a s s i s t s  i n  raking, smoothing and tamping patches; assists i n  lay- 
ing  pipes and sewer l ines ;  uses caulking tools  t o  f i t  pipes together; assists 
i n  making taps  and connections t o  mains; a s  a member of a street painting 
crew a s s i s t s  i n  s e t t i n g  cones, direct ing t r a f f i c ,  laying forms, and i n  
cleaning and caring f o r  equipment and supplies;  a t  t h e  Ci ty 's  Water Pollu- 
tion Control P l a n t  mows lawns, weeds and cleans grounds, removes g r i t  from 
plant,  washes tanka, and otherwise assists i n  a rout ine cleaning of p l an t  
f a c i l i t i e s ;  a t  t he  Ci ty 's  san i ta ry  l a n d f i l l  f a c i l i t y ,  d i r e c t s  t r a f f i c ,  
cleans and nreepn banks and ramps. wvas.rampn and timbers, f ighto f i r e s  
and patches surface areas: i n  a l l  usignaents may operate pover and auto- 
motive equipment temporarily or i n  a t ra in ing  capacity: cleans and lain- 
t d n s  baaic  tools m e d  011 the  job. 

L i f t s  and moves heavy 

**-.-+:.-. 

i 
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Maintenance Man I - 2 

LICWSE 

Posmassion of an appropriate California oparator'r licenee imsuad by 
th. Stat. Dapartnunt of Motor Vehiclar, 

DESIRABLE QUALIFTCATIONS 

I(now1adne Of3 
Th; uscq and purpose6 of various hand tool. amplead in basic 

l abpdng work: 
The ra fe ty  pkcaut iona and practice6 neceasary in working with 

hand toola and heavy equipment. 

and . .~ . .  . 1 ,  
. .. 

.. . . .  
. .  : Abil i ty  to:  8, 

'6, 

.. Road. write and understand Eugliih; 
Underatand and accurately follow oral direction.; 
Perform heavy manual labor;  
Work outdoor6 under advorre weathar cooditionr. 

. .  
, .  

and 

Exparianca: None required.. 

and 
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City  of Lodi May 1972 

MAINTENANCE MAN I1 

DEFINITION 

Under genera l  supe rv i s ion ,  t o  perform a wide v a r i e t y  of '  s emisk i l l ed  
work i n  the  repair and maintenance of C i ty  streets, sewer and water 
systems or o t h e r  f a c i l i t i e s ;  t o  opera te  medium duty t rucks  and l i g h t  
equipment; and to  do r e l a t e d  work as required.  

! DISTINGUISHING CWRACTERISTICS 

Employees whope p o s i t i o n s  a r e  a l l o c a t e d  t o  t h e  Maintenance Man I1 
c l a s s  genera l ly  work as crew members i n  e i t h e r  the  S t r e e t  o r  Sewer and 
Water Departments or a t  t h e  C i ty ' s  s a n i t a r y  l a n d f i l l  f a c i l i t y .  
occas ional ly  work independently and may supenr ise  a h e l p e r  as requi red  by 
the  na tu re  of t h e  assignment. Employees whose p o s i t i o n s  are a l l o c a t e d  to  
the  Maintenance Man I1 d a b s  are expected t o  perform semisk i l l ed  t a s k s  
without  c lose  o r  continuous supervis ion  or t o  opera te  medium duty t r u c k s  
or l i g h t  equipment as a p r i n c i p l e  p a r t  of t h e i r  work assignment. 

Incumbents 

EXAMPLES OF DUTIES 

Breaks through, l a y s ,  r akes ,  and f i n i s h e s  a s p h a l t  and concrete 
mate r i a l s  i n  the  patching.  r e p a i r  and cons t ruc t ion  of C i ty  streets, 
curbs and sidewalks;  removes d e b r i s  from roadways, ca tch  bas ins ,  and 
o the r  City p roper ty ;  cleans and unplugs sewer l i n e s ;  r ep laces  broken 
sewer p ip ing;  d i g s  ou t  and b a c k f i l l s  t renches i n  performing i n s t a l l a t i o n  
and r e p a i r  work on sewer and water l i n e s ;  replaces  broken water p ip ing;  

c taps  water  mains and i n s t a l l s  new water service; i n s t a l l s  f i r e  hydrants;  
l o c a t e s  and maps water l i n e s  and va lves ;  checks water pumping equipment 
and performs mechanical r e p a i r s  as necessary:  ope ra te s  r o l l e r s ,  loaders .  
l i g h t  t r a c t o r s ,  medium duty t r u c k s ,  and rodding machines as a r e g u l a r  
assignment and m a y  operate graders. bul ldozers ,  or cranes  on a temporary 
b a s i s  or as a t r a i n i n g  assignment; may opera te  a chipper  when on B tree 
trimming crew. and assist the tree trimmer by throwing l inen,  lowering 
branches and supplying t o o l s ;  a t  t he  C i t y ' s  s a n i t a r y  l a n d f i l l  f a c i l i t y  
directs t r a f f i c ,  c o l l e c t s  money. keeps records.  c l eans  and sweeps banks 
and ramps, moves ramps and t i m b e r s ,  f i g h t s  f i r e s ,  and patches su r face  . . .  

I 
LICENSE 

., : . 
,. . ,./ Possession of an appropr i a t e  C a l i f o r n i a  opera tor ' s  license i s sued  

, .  . .  , , . .  ,. 

i . .  
. .~ 

by the  S t a t e  Department of,Mo "i ...,. Z,=.:''. 

2p '1 ..). , .  ,., j , .  . ' .  
I ,  

', , 
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Maintenance Man I1 - 2 

DESIRABLE QUALIFICATIONS 

Knowledge of: 
Methods, pract ices .  and materials used in street, sewer and 

water maintenance work: 
The operation and minor maintenance of paver-driven equipment 

including medium duty trucks, loaders,  chippers, and 
re la ted equipment; 

Tools used in street, sewer and water construction maintenance 
work; 

Safe work prac t ices ,  

and 

Abili ty to: 
Perform semiskilled maintenance work related t o  the a c t i v i t i e s  

Perform heavy manual labor; 
operate assigned equipment w i th  s k i l l  and safe ty ;  
Understand and carry out o r a l  and writ ten direct ions;  
Maintain cooperative working relationships with those contacted 

of the department t o  which assigned; 

i n  the course of work. 

and 

Experience: lbo years of maintenance experience comparable t o  t ha t  
of a Maintenance M a n  I i n  the City of Lodi, including the 
operation of l i g h t  power-driven equipment i n  a t ra in ing  
capacity . 

and 

. .  . .  
. ,  Education: Equivaleni t o  the completfon of the eighth grade, . .*. , . _ . .  

, .  

. .  , ... I .  . . ~  

! 



City of Lodi 

SUPERVISING ENGINEERING AID 

Way 1972 

DEFINITION 

Under general supervieion, to  assign and supervise the  Preparation 
of plans, maps, and spec i f ica t ions  fo r  publ ic  works improvements; t o  
perform a var ie ty  of o f f i ce  and f i e l d  engineering work involved in the  
planning and design of publ ic  works f a c i l i t i e s ;  and t o  do r e l a t ed  work 
as required. 

FXAMPLES OF DUTIES 

Assigns, supervises and personally pa r t i c ipa t e s  i n  the  preparation 
of improvement plans f o r  street. curb, gu t t e r ,  a l l ey ,  parking l o t ,  water 
main. sewer, storm drain, l i f t  s ta t ions .  drainage basins,  and o ther  
projects ;  assists i n  t h e  preparation of engineering design and re la ted  
drawings, spec i f ica t ions ,  and estimates i n  connection with t h e  construc- 
tion and maintenance of a var ie ty  of engineering projects ,  including 
streets, storm drains ,  sewers, and re la ted  public works; assists in the  
preparation of street reports  project  and employee t i m e  reports ,  u t i l i t y  
inventory records, and the  maintenance of a l l  map f i l e s ;  reduces f i e l d  
notes  and computes grades; prepares accurately drawn sketches and perman- 
ent plans, diagrams and maps f o r  public works projects ;  makes tough lay- 
outs, t racing,  drawings and t i t l e  sheets required f o r  o f f i ce  and contract 
work; performs design work independently or as an a s s i s t an t  to an 
engineer; operates t r a n s i t s  and leve ls  i n  the  preparation of a var ie ty  
of preliminary locations,  construction, property, and o ther  survey work; 
may serve as a working ~ u r v a y  par ty  chief i n  less complex assignments, 
working independently with rodman and chainman i n  the  observation, com- 
puting, and recording of f i e l d  data; determines l i n e s ,  angles. distance8, 
e levat ions ,  and keeps f i e l d  notes of readings and observations; clams , 
m d  adjus t s  survey in8truamnts; uses draf t ing  instruments. 

* .  

L--* 

bES1RAES.E QUALIFICATIONS 

Knowledge of :  
. - &., Principlee of algebra, pometry m d  t r fgono~mtry;  

- .  > k. Nomenchture, sumbols, methods, p rac t ices ,  techniqusr , and 
instruments med in draf t ing  and mapping. 

and 

, .? <~. . .< '. Abi l i ty  to: 
Collect and analyze data; 
Tranepme drawing8 and diagram and prapaxu neat m d  accurata 

I n t o r p n t  engineering mapa, plae8, #pacificatifma a d  lagal : 

~ :. 

: ' .  . ., 
t racings;  . .  

. 
..# ,.,.. . . I descrip tioar: 

. 
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Supar*ising Engineering Aid - 2 

and 

Experience: Three years of subprofessional engineering or drafting 
experienca. 

' and 


